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1. OBIIME ITOJIOXEHUWA

1.1.  Hacrosmue ITpaBuia BHyTpeHHETO TPYIOBOTO pacriopsiika B
["ocynapcTBEHHOM OIOIKETHOM YUPEXKICHUH OMOTHUTEILHOIO 00pa3oBaHys
«Hwmwxne-Holibepckas neTckas XyI0)KeCTBEHHAs LIKOJIay (Iajiee HMEHyeMbIE —

IIpaBuia) pa3paboTaHbl B COOTBETCTBHE ¢ TpyI0BBIM KoeKcoM P® 1 HHBIMU
HOPMAaTHBHBIMH aKTaMH, PETYIUPYIOIIUMHU BOIPOCKH! TPYAOBBIX OTHOIIIEHUH.

1.2. Tlp&Buna  perymupyrT TpPYAOBOM  pacHopsioK pabOTHHKOB
['ocynapcTBEHHOrO OIOJDKETHOTO YYpeKAeHHs MONOIHUTEIBHOTO 00pa3oBaHUSL
«Hmxne-Ho#bepckas JIeTcKas XyHOXKeCTBEHHAas  IIIKOJIa (mamee —
Opranusanus), paboTaronmx 1o TpyI0BOMY I0TOBOpPY.

1.3. Jlns ueneit nacrosmux [IpaBun moa «agmuHucTparmeii OpraHu3aium
TIOHUMAIOTCS: TUPEKTOP, 3aMECTHUTEINb JUPEKTOPA IO Y4eOHO - BOCIIUTATEIHLHOM
pabore.

2. IIOPAOK ITPUEMA 1 YBOJIBHEHWA PABOTHHMKOB
OPI"AHM3ALINN

2.1. Jluma, xenaromue pabotatb B OpraHuszaiuy, MNONAIOT Ha UMS
nupekTopa OpraHuzaliiy COOTBETCTBYIOLIEe 3asBlIeHHE O IpHeMe Ha paboty, u
3aximodaroT ¢ OpraHuszanueit (B Julle TUpeKTOpa) TPYAOBOM T0TOBOP.

TpynoBoit noroBop — cornamenue Mexay Opraauzanveit 1 pabOTHHKOM, B
COOTBETCTBUU C KOTOPhIM Opranuzaius o00s3yeTcs MpeocTaBUTh pabOTHUKY padoTy
mo OOyCIIOBJIEHHOM  TpyHoBOW  (yHKIMH, OOeCleduTh YCIOBUS  TpYyIa,
mpexycMOTpeHHble TpyaoBeIM KojgekcoM P®, cBOeBpeMEHHO U B IOJIHOM pa3Mepe
BBIIIAYMBATh pPaOOTHUKY 3apaboTHyr0 IUIaTy, a paOOTHUK 0O0s3yeTcsl JIUYHO
BBIMIOJIHATH OIPENENICHHYI0 JTUM COTJIAIIEHHEeM TPYAOBYIO (YHKIHIO, COOIOIATh
Hactosiue [IpaBua.

JloroBop 3aKiro4yaeTcs B MUChbMEHHON (hopMe B 2-X IK3EMIUIpax, KaKIbIi U3
KOTOPBIX MOAMKUCHIBAETCS CTOpoHaMu. OIUH 3K3EMIULIP TPYAOBOTO JOroBOpa
nepenaercst pabOTHUKY, APYTOd XpaHUTCS B JUYHOM Jeje paboTHHKA (B OoTxele
KaJIpOB).

TpynoBo#i HOTOBOp MOXET 3aKIHYaThcs Ha HEOIpeleleHHbI CpoK U Ha
cpok He Oosee 5 ner. CpouHBIM TpPyAOBOM [OrOBOP MOJKET 3aKIIOYaThCsA IIO
UHUIMAaTUBe amMuHUcTpanuu OpraHuzanuu aud0 pabOTHHKA TOJIBKO B ClIydasx,
IIPEIyCMOTPEHHBIX ACHCTBYIOUINM 3aKOHOAATEIbCTBOM (/I 3aMEeHBl BPEMEHHO
OTCYTCTBYIOLIETO PaOOTHHKA, 38 KOTOPBIM B COOTBETCTBUU C 3aKOHOM COXPaHSAETCS
MecTO paboThl; C COBMECTHTESIMHM; C IIeHCHOHepaMH II0 BO3pacTy, C
3aMECTUTENIIMA JIUPEKTOpPa, [NIABHBIM OyXTaJlTepOM U B IPYTUX CIydasX).

[Tpu 3akiIr0YeHUH TPYIOBOIO IOTOBOpa COIVIAIIEHHEM CTOPOH MOJKET OBITH
00yCIIOBIEHO WCTBITAHHE pPa0OTHHKA B LEISIX IPOBEPKU €ro COOTBETCTBHUS
nopy4aemoii pabote. YcioBue 00 UCIIBITAHWN YKa3bIBaeTCsl B TPYJOBOM JOIOBODE.

VcneiTaHue mpu mpreMe Ha paboTy He ycTaHaBIMBaeTcs AJA: OepeMEeHHBIX
JKEHIIIWH;  HECOBEPIICHHOJIETHHUX;  JIUL, OKOHUMBIIMX  0Opa3oBaTelbHbIE
yUpeXIeHUs] Ha9aIbHOT0, CPeIHero U BBICIIEro NPo(ecCHOHaIbHOr0 00pa3oBaHus
M BIIEpBble ITOCTYIAIOUIMX Ha pPabOTy IO MOJyYE€HHOM CHEeIHalIbHOCTH; JIHL,



NpUIJIAIEHHBIX Ha paboTy B MOpsiKe IepeBojia OT Jpyroro paboTomaTens IO
COIVIACOBAaHMIO MEXIy padoTomaTeNsiMH; JIMIaM, YCIEIIHO 3aBEPIIHUBIIAM
ydyeHndecTBO B OpraHuzanuy; Opu npueMe Ha paboTy Ha CPOK J0 2-X MECSIIEB.
Cpox HCHBITaHMS HE MOXET TPEBHIIATh TPEX MECAIEB, 3a MCKIYEHHEM
CIIENYIOIUX KaTeropuid pabOTHUKOB, KOTOPHIM CPOK HCITBITAHUS MOXET OBITH
YCTaHOBJIEH JIO IECTH MECAIEB: 3aMECTUTENH IUPEKTOpa, INIaBHBIM Oyxranrep u
€ro 3aMECTUTENH, PyKOBOIUTENH (DUITHAIIOB ¥ ITPEICTABUTEILCTB.

TpynoBoit ndroBop, He OGOpPMIECHHBIA HaIJekKaIUM O0pa3oM, CUHUTAETCS
3aKJIFOYEHHBIM, €CJTM PA0OTHUK MPUCTYIHI K paboTe ¢ BeAOMa WM IO MOPYUESHUIO
agvuHUCTparmu Opranmzanuu. [Ipu dakTudeckoM [OOMylleHUHM pabOTHUKA K
pabore amMunucTpauusi OpraHuzanuu o00s3aHa OPOPMUTH C HHUM TPYIOBOH
IOTOBOp B IIMCHEMEHHOH (opMe He Mo3[Hee Tpex IIHSI/I cOo IHS (PaKTUIECKOTrO
nomnyIieHus: paboTHUKa K paboTe.

TpynoBoi#t moroBop o paboTe Ha yCJIOBUSX BHYTPEHHEIO COBMECTHTEIHCTBA
(B cBOOOJIHOE OT OCHOBHOM pabOThI BpeMs) MOJXKET 3aKJIHOUaThCS TOJIBKO B TOM
ciiydae, eciu pabOTHHK BBIpa3WJ JKelaHWe paboTaThb IO HHOM mpodeccuy,
CHEIUAIBHOCTH WU JOJIKHOCTH.

2.2. Iloctynatoue Ha padoty B Opranu3amuio Mpu 3aKII0YeHHH TPYI0BOTO
JOTOBOpA IPEeABABISIIOT aIMUHUCTPALUU:

® [acmopT WJIM HMHOM  JOKYMEHT, YIOCTOBEPSIOUIUM  JINYHOCTH
(CBUOETENBCTBO O POXKACHUM — JJIS JIUI] HE JOCTUriIuX 16-1eTHero BO3pacTa;
3arpaHUYHBIN IAaclopT — [JIs IIOCTOSHHO MPOXKUBAIOLIMX 3a paHULEN I'pakIaH,
KOTOpbI€ BPEMEHHO HaxosaTcs Ha Tepputopun PD; ynocToBepeHre TUYHOCTH UIH
BOEHHBI OMJIET — JI1 BOSHHOCITY)XKAIMX; CIpaBKa 00 OCBOOOXXIEHUU M3 MECT
JUIIEeHUs CBOOObI; MHBIE BhIJaBaeMble OpraHaMu BHYTPEHHUX e OKYMEHTHI,
YIOCTOBEPSIOIINE JIMYHOCTD MPaKIaHUHA);

® TPYIOBYIO KHWXKY, 3a UCKIIOYEHUEM CIy4aeB, KOraa TpyAOBOU AOrOBOP
3aKJIIOYAeTCsl BIEpBble WM pPaOOTHMK IIOCTymaeT Ha paboTy Ha YCIOBUSAX
BHEIIIHETO COBMECTUTEIIHCTBA;

® CTpaxoBO€ CBUICTCIILCTBO rocy1apCTBEHHOTO IIECHCHUOHHOI'O
CTpaxOBaHH,
® JIOKYMEHTBI BOHMHCKOI'O Yy4€Ta — IJIA BOEHHOOOSI3aHHBIX U JINII,

IOJyIeXKaIINX IIPU3BIBY Ha BOCHHYIO CIIyXO0Yy;

® JIOKyMeHT 006 00pa3oBaHMM, O KBATU(DUKAIINY WIK HAJTMUUK CHELUaTbHbBIX
3HAHWI — IPH MIOCTYIUICHUH Ha padoTy, TpeOyIOIIyIO CIIeUATbHBIX 3HAHHT;

® MEIULMHCKYIO KHIKKY — B CIIydasiX: IMPEIyCMOTPEHHBIX AEHCTBYIOIIUM
3aKOHOJATEIHCTBOM.

[Ipu 3akiOUYeHUM TPYIOBOIO JOroBOpa BIEPBBIE TPYIOBas KHUXKKA U
CTpaxOBO€ CBHJETEIbCTBO TIOCYIAapCTBEHHOIO IIEHCHOHHOI'O  CTpPaXxOBaHMUS
odopmitsitoress Opranuzaruei.

23. B OpFaHI/IBaHHI/I npeayCcMaTpuBarOTCA AJOJDKHOCTH aIMHUHUCTPATHUBHO-
YIIPABJIIEHYECKOT'O, BCIIOMOTr'aTCJIbHOI'O IE€pPCOHAJIA.
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2.4 Paborauku Opra#uzallid HMeEIOT IIpaBO paboTaTh Ha YCIOBHAX
BHYTPEHHEIO M BHEIIHErO0 COBMECTUTEIBCTBA — B IOPSAIKE, IIPENYCMOTPEHHOM
NEeHCTBYIOIINM 3aKOHOAATEIBCTBOM.

2.5. [Ipuem Ha paboTy odopmisieTcs npuKkazoM aupekropa OpraHusanuy,
W3aHHBIM HA OCHOBAaHWH JIMYHOTO 3asABJIeHUs pabOTHUKA U 3aK/IIOYEHHOIO
TpymoBoro goroBopa. Ilpwka3 oO0bBsBiIseTcss pabOTHHKY IO PacHUCKy B
TPeXIHEBHBIN CPOK €0 JHS MOAMUCAHUS TPYIOBOI'O JOrOBOpa.

2.6. Ilpu mpuweme Ha pabOTy aIMHUHHCTpalus oOs3aHa O3HAKOMMWTH
pabOTHHKA C TOPYYEeHHOUW pabOTOH, YCIOBUSMHU TpyJa, Pa3bsICHUTH IIpaBa MU
00s3aHHOCTH pPa0OTHHMKA, O3HAKOMUTH C YcCTaBOM, HacToswmumu IlIpaBuiamu,
[TomoxeHHEM O 3alUTe [EePCOHANBHBIX [JaHHBIX, IIPOMHCTPYKTHPOBAThH IIO
TEXHHUKe 0€30MaCHOCTH, IIPOTHUBOIIOKAPHOU O€30IIaCHOCTH.

Ha xaxxmoro paboTHuKa, mpopaboTaBiiero B OpraHu3alliy CBBILIE IISTH
IHeW, BemyTcs TPYIOBBIE KHIDKKH (B ciydae, eciad pabora B OpraHusanuu
SIBIIIETCS U1 paOOTHHKA OCHOBHOM). B TpyZOBYI0 KHMKKY BHOCSTCS CBEIECHHS O
paboTHHKE, BBIITOHIEMON UM paboTe, epeBoax Ha JPYTyro IIOCTOSHHYIO paboTy
u 00 yBoibHeHMHM pabOTHHKA, a TaK)Ke OCHOBAHMS IPEKpAallleHUs TPYyLOBOIO
JOTOBOpa M CBEJEHUs O HarpaAeHUsX (MOOLIpeHUsX) 3a yclexu B paborTe.
CenmeHus O B3BICKAHHUSX B TPYAOBYIO KHIJKKY HE BHOCSTCS, 332 HCKIIOYEHHEM
CllydaeB, KOTla JUCLUIUIMHAPHBIM B3bICKAHUEM SIBIISIETCS yBOJIBHEHHE.

[To >xemaHuto pabOTHHMKA, CBEIEHUS O paboTe II0 COBMECTUTENHCTBY
BHOCSTCS B TPYAOBYIO KHIDKKY II0 MECTY OCHOBHOW paOOThl Ha OCHOBaHHH
COOTBETCTBYIOILIEI'O 3asBI€HUS M JOKYMEHTa, IOATBEpPXKAAIOILEro padoTy IIo
COBMECTHUTENILCTBY.

2.7. TlpekpamieHne W pacTOp)XEHUE TPYyAOBOIO JOTOBOPA MOKET HMETH
MECTO  TOJBKO 1O  OCHOBAHHUSM, NPEIyCMOTPEHHBIM  JI€UCTBYIOIIUM
3aKOHOJATEeIHCTBOM. PaOOTHHKU KMMEIOT MPaBO PacTOPTHYTH TPYAOBOU JOTOBOP
0 COOCTBEHHOMY JKEIaHWIO, TIPeayNpeauB OO0 OSTOM aJIMUHUCTPALUAI B
nucbMeHHOM QopMe 3a 2 Hepenu (14 xanennmapusix AHei). COOTBETCTBYIOLIEE
3asgBlIeHHE (C HalIW4YMeM BU3bl HEMOCPEICTBEHHOTO PYKOBOIWMTENS PabOTHHKA)
IofaeTcss B IPUEMHYIO nupekropa  OpraHuzauuu. 2-HeJeNbHBIM CPOK
UCYUCIISIETCS CO [IHS, CJIEYIOILIEro 3a THEM PErUCTpalliy 3asBJICHUS.

B cmyuasx, xorma 3asBieHHMe pa0oTHHKa 00 YBOJBHEHHH II0 €r0
WHHULMATHBE OOYCIIOBIEHO HEBO3MOXHOCTBIO IPOIODKEHUS WM paboThl 10
YBQKUTEIBHON IIPUYMHE (BBIXOJ Ha IIEHCHIO U JIpyTHe Clydau), a TAKXKe B ClIydasx
YCTaHOBJIEHHOI'O HapylLIeHUs agMUHHUCTpanuedl OpraHuszaluyd 3aKOHOB M HHBIX
HOPMaTHBHBIX IIPABOBLIX aKTOB, COIEPIKALLIUX HOPMBI TPYIOBOTO IpaBa, yCIOBHIA
TPYIOBOTO JOrOBOpa aIMHHHUCTpALUs 00s3aHa PaCTOPTHYTh TPYIOBOM JOroBOp B
CPOK, YKa3aHHBIH B 3asBJIICHUH paOOTHHKA.

Jlo ucTedeHus cpoka IpeaynpexAeHus 00 YBOIbHEHHH PaOOTHHUK HMeeT
paBo B J1000€ BpeMsl 0TO3BaTh CBOE 3asBICHUE. YBOJIbHEHUE B 3TOM Cllydae He
IIPOU3BOJUTCS, €CIM Ha €r0 MECTO He NpUIVIALIEH B INMCbMEHHOU (opMme Ipyroii



pabOTHUK, KOTOPOMY B COOTBETCTBUU C 3aKOHOHATEIHCTBOM HE MOXKET OBIThH
OTKa3aHO B 3aKJIFOUEHUH TPYIOBOIO JOrOBOPA.

Ilo mcreueHUH cpoka OpenynpexaeHus 00 YBOJbHEHUHM PaOOTHUK HUMeEEeT
IIpaBO MPEKPATUTH paboTy.

Ecnu mo ucredeHum cpoka mpenynpexaeHus 00 yBOJIBHEHHH TPYIOBOM
JIOrOBOp He OBUI pPacTOPrHYT M pabOTHUK HE HacTauBaeT Ha YBOJBHEHHH, TO
JIEeHCTBUE TPYAOBOTO AOTrOBOPa MPOIOIIKAETCS.

[To cornaifenuo Mexay paOOTHUKOM U aIMUHHUCTpaluedl TpyHaoBOH
JIOTOBOP MOXKET OBITH PACTOPTHYT M JO HCTEUEHHUS CpoKa MpEeayIpexaeHHs o0
YBOJIbHEHHH.

PaGoTHMK, 3aKIIOYMBINAK  TPYIOBOM  JOTOBOp - C  yClOBHEM 00
UCIIBITATeIFHOM CPOKE, UMEeT IIPaBO PacCTOPTHYTh TPYIOBOH TOTOBOP B MEPHUOL
MCTIBITAHNSA, IPeYIIPeHB 00 STOM aIMUHHUCTPAIMIO B MUCHMEHHOH (opMe 32 Tpu
THSL.

2.8. Ilpekpamienwe TpyHOBOro JOroBopa o(OpMIIsSeTcs IPHUKA30M
IUpEeKTOopa.

2.9. B neHp yBOJIbHEHUs aJIMUHUCTpaIUs 00s3aHa BBIAATh PAaOOTHUKY €ro
TPYAOBYIO KHHKKY C BHECEHUEM B Hee 3anucy 00 yBOIbHEHUH, IPOU3BECTU C HUM
OKOHYATENIbHBIM pacdeT M BbIAATh ([P HATUYUU IHUCBMEHHOIO 3asBIECHUS
paOOTHMKA) KOMIUU JOKYMEHTOB, CBSI3aHHBIX ¢ paboToi. ITpu momyueHnun pacuera
pabOTHUK 0053aH MpPEeACTaBUTh B KacCy OyXTraJTepHUH ITOJHOCTHIO 3aIlOJHEHHBIN
00XOIHOW JHCT, MOATBEPXKIAIOIIUN OTCYTCTBHE KaKHUX-IUOO MaTepuaibHbIX
IpeTeH3U CO CTOPOHBI aAMUHUCTpauuu OpraHuzauud. JlHeM yBOJbHEHUS
CUMTaeTCs MOCIeIHUN JeHb paboThl (arta, ykasaHHas B IpUKa3e).

il [lo nuceMeHHOMY 3asBICHUIO pa0OTHHKA aJMUHUCTPALIUS
Opranuzanuu o0s3aHa BBIAATh €My B 3-IHEBHBINA CPOK, 6€3BO3ME3THO, HaIeXKAIIe
3aBepEHHbIE KOIUH JTOKYMEHTOB, CBSI3aHHBIX C pa00TOH (KOIHMH IpUKa3a O mpueme
Ha paboTy, MPUKa30B O MepeBoAax Ha APYryr padoTy; mprkaza 00 yBOJbHEHUU C
paboThl; KOIUIO TPYHOBOM KHIKKM; CIIpaBKU O 3apabOTHOW Iuiare, MepHOIe
pabotel B Opranuzaiuu u Jp.).

3. OCHOBHBIE OBA3AHHOCTHU U ITPABA PABOTHUKOB
OPI"’AHU3 AL

3.1. PaBotHuku Opranuzanuu oOs3aHbI:

L4 IIO6pOCOBeCTHO, Ha BBICOKOM HpO(bCCCI/IOHaJIBHOM YPOBHE, UCIIOJHATE CBOU
JOJDKHOCTHBIC 06H38HHOCTI/I, BO3JIOKCHHBIC Ha HUX TPYAOBBIM JJOT'OBOPOM;

¢ CBOCBPEMCHHO u TOYHO HCIIOJIHATDH IMHUCBEMCHHBIC u YCTHBIC
pacCIIOps’KEHUS aIMUHUCTPAallUuK;

e cobmopnath Hacrosmue [IpaBuia;

e coOmopare TpeOOBaHUS IO OXpaHe Tpyda, TEXHHUKe Oe30MacHOCTH,
[IPOU3BOJCTBEHHOM CaHUTApUU U TUTUEHE TPY/a;

e coOmroJaTh MpaBuiia MPOTUBOIIOKAPHON O€30MMacHOCTH;



e 0Oepe>XHO OTHOCHUTHCS K uMyIiecTBy OpraHusaiuuy;

® He3aMe[UIMTEIbHO CcoOo0IIaTh aAMUHUCTpAllMM O BO3HMKHOBEHUH
CUTyaIll¥, MPEJCTAaBISIONIed yrpo3y JKU3HU U 3[0POBBIO JIIOJAEH, COXPAHHOCTH
umyiectsa OprasHuzanuy;

® CcoIep)kaTh CBOe pabodee MECTO B YUCTOTE;

e BecTH ce0s [OCTOMHO, BO3AEPXKUBATHCS OT OEHUCTBUMN, MEMIAOIIUX
IPYTUM paOOTHUKAM BBITIOJHSTE UX TPYIOBbIE 0053aHHOCTH; '

* BO3IEpPKUBATBCS OT KYpPeHHS B HE OTBEIEHHBIX CIIEHMANbHO IS 3TOTO
MecTax.

Kpyr o6s3anHOCTEl (paboT), KOTOPHIE BBIMOJHSIET KAKIbI PAGOTHHUK IO
CBOEW CIEIMaIbHOCTH, KBANIU(DUKAIIUU WIN JOJDKHOCTHU, OIpeResseTcs, IIOMUMO
TPYZOBOTO JOTOBOPA, TEXHUUECKUMHU MPaBUIaAMU, TOJKHOCTHBIMU UHCTPYKIUAMHU
(xapakTepucTHKOM  paGoT), pa3paGOTaHHBIMH HAa OCHOBaHWHM  Tapu(HO-
KBaTM(DUKAIIMOHHOTO  CIpaBOYHMKa paboT ©  mpodeccuilt  pabodux U
KBaTU(UKALMOHHOTO CIIPABOYHUKA JODKHOCTEH CIIyKallUX.

[IpernogaBaTeny MIKOIBI OOSI3aHBL:

e BceMmepHO CrTOcOOCTBOBATH Pa3BUTHIO OOIIEH Xy10)KECTBEHHOM KyJIbTYpPbI
yUaIuXcs Ha JIy9IInX 00pasiiax TBOPUYEeCTBa PYCCKUX U 3apyOeKHBIX
XYIOKHUKOB

® BOCIHTHIBATH B yUEHUKAX aKKypaTHOCTH, HACTOWYUBOCTb,
eJIeYCTPEMIEHHOCTD B 3aHITUSIX, IUCLHUIUINHY, TOBAPUILECKOE OTHOILIECHHUE
ApYT K ApyTy

® TpUXOIUTh Ha paboty 3a 10-15 MuUHYT 10 Hayanza ypoKoB

® YXOJIWUTh U3 KabWHeTa Mocie OKOHUYAHUHN 3aHATUH TOJIBKO I10CHIe TOTo, KaK
KabuHeT yOpaiu, U OCIeTHUHN yUeHUK TOKUHYJII €T

® TOYHO COOIOATh paclucCaHue

e 00 M3MEHEHUSX B PACIIUCAHUU CTABUTh B U3BECTHOCTH aIMUHUCTPAIIHIO.

e Ilemaror o0s3aH B ciryyae HEsIBKA yUEHHUKaA UCIIOIB30BaTh CBOOOIHOE BpeMs
B pabouux MeNsX: 3aHITHCS METOIUYECKON pabOTOM, MOCETUTH YPOK
KOJUJIETH U KaXKJBIM BUI paOOTHI TOKyMEHTAIbHO 0OPMUTH C YKa3aHUEM
JaTHI

o Kax bl KITacCHBIA PyKOBOAUTENH OTBEYAeT 38 COXPAaHHOCTh KOHTHHTEHTA B
CBOEM KJacce, 3a IIOCeIaeMOCTh U YCIIeBaeMOCTh yUallIUXCs 10 JPYTUM
mpeaMeTraM, IPUHUMAET MePhI [0 YCTPAHEHHUIO MTPOITYCKOB.

e JlonmoJIHUTEIbHBIE 3aHATHUS U IIEPEHOCH] IIperoiaBaTeeM YPOKOB MOTYT
IIPOBOAUTHCS C pa3pellieHusl aAMUHUCTPALIAN IIIKOJIBI ¢ TTo1adei
ZOTIOTHUTEIIFHOTO PaCITUCaHHUS.

e VYwuacTue B paboTe IeJarorndeckix COBETOB, IIPUCYTCTBUE Ha 3aceTaHMsIX
METOAMYECKUX CEKLIUH, Ha IK3aMeHaX BXOJUT B CIIY)KeOHBIH KpyT
o0s13aHHOCTEH TperoaBareei.

3.2. Pabotauku OpraHu3zanuy UMEOT ITpaBo Ha:

® 3aK/IOYEHHE, W3MEHEHHE U pacTOp)KE€HHE TPYIOBOTO IOroBOpa B
IIOpSIIKE U Ha YCJIOBUSIX, YCTAHOBIICHHBIX TPYIOBBIM 3aKOHOIATENECTBOM P®;



e InpenocTaBiieHUe paboThI, IPETyCMOTPEHHOU TPYIOBEIM JOTOBOPOM;

e pabodee MeCTO, COOTBETCTBYIOIEE YCIOBHSIM, IPEAYCMOTPEHHBIM
rOCyIapCTBEHHBIMU cTaHIapTamu OpraHusanuy ¥ 6e301MacHOCTH TPY/Ia;

® CBOEBPEMEHHYIO U B ITOJHOM 00BeMe BBITLIATY 3apabOoTHOM ILIATH;

® YCTaHOBJIEHUE UM HOPMAaJbHOH MPOJOHKUTEIBHOCTU pabodyero BpeMeHH,
IpefocTaBiIeHHe MOHeM otTasixa (BKIOUas Hepabouwe Tpa3IHUYHBIE JIHU),
€XeroJHOr0 OIJIaYMBaeMOr0 OTITyCKa,; :

® [IOJHYIO ZOCTOBEPHYIO HH(OpMAIUIO 00 YCIOBUSX TpyAa U TpeOOBaHUIX
OXpaHbl Tpyla Ha paboueM MecTe;

e mpodecCHOHATbHYIO IMOATOTOBKY, MEPETIOATOTOBKY U TIOBBIIIEHHE CBOEH
KBaJIM(UKAIINY B IOPSIIIKE, IIPETYCMOTPEHHOM TPYIOBBIM 3aKOHOIATEIECTBOM;

e 00BenMHEeHUE, BKIIIOYAs IPaBO Ha Co3MaHue MPO(eCcCHOHATBHBIX COI30B
U BCTyIUIGHHE B HMX [JISl 3alllUTHl CBOMX TPYAOBBIX IIpaB, CBOOOJ M 3aKOHHBIX
UHTEPECOB,

e yuacTue B ynpaBieHuu OpraHuzaiyeil ocpecTBOM NPUHSATHS y4acTHUs
B COOpaHUSAX TPYIOBOTO KOJUICKTHBA;

® BeleHHE KOJUIEKTUBHBIX TIEPErOBOPOB U 3aKIIIOUYEHHWE KOJJIEKTUBHBIX
JOTOBOPOB U COTJIALLIEHUHN Yepe3 CBOUX IMPEeJCTaBUTENEH, a Takoke HHHOPMAIIHIIO O
BBITIOJTHEHUU KOJUIEKTUBHOTO JIOTOBOPA, COTJIAIIICHUH;

® 3aIIUTy CBOUX TPYIOBBIX IIpaB, CBOOO M 3aKOHHBIX HHTEPECOB BCEMH HE
3alpenieHHBIMHU 3aKOHOM CITOCO0aMu;

e oO)anoBaHWE  TPUKA30B W  DPACIOPSDKEHUN  aIMHHHUCTPALUAN
OpraHuzanuu B yCTaHOBIEHHOM 3aKOHOM ITOPSIIIKE;

e BO3MEIIEHUE Bpena, IPUINHEHHOTO Pa0OTHUKY B CBS3H C HUCIIOJHEHHEM
UM CBOMX TpPYHOBBIX O0S3aHHOCTEM, M KOMIIEHCALMI0O MOpPaJbHOTO Bpeda B
MIOPSIJIKE U Ha YCJIOBUSX, YCTAHOBJICHHBIX POCCUHUCKAM 3aKOHOIATEIHCTBOM;

e 00s3aTenbHOE COIMATIBHOE CTPAXOBaHUE B CIIydasx, MPELyCMOTPEHHBIX
(benepanbHBEIMU 3aKOHAMH.

4. OCHOBHBIE OBA3AHHOCTU U ITPABA AJIMVUHUCTPALINA

4.1. Anpmunuctpanus Opranuzanuu o0s3aHa:

e Cco0OOaaTh 3aKOHOJATENBCTBO O TPYIE, JIOKATbHBIE HOPMATHUBHEIE aKThI
Opranuzanuy, ycloBUs UHIUBUILYATHHBIX TPYIOBBIX JTOTOBOPOB,;

® IpPEeNOoCTaBIATh pPabOTHUKAM paboTy, OOYCIOBIEHHYIO TpPYIOBBIMU
JIOTOBOPAMH;

e ofecrmeunBaTh 0€30IaCHOCTH Tpyla ¥  YCIOBHUS, OTBEYAOIHUE
TpeOOBaHUSM OXpaHbl U TUTHEHBI TPYIA;

e ofecneuuBaTh  paOOTHHKOB  O0OpyIOBaHWEM,  HHCTPYMEHTaMH,
TEXHUYECKOM [OKyMEHTallMeld YW UHBIMH CpPEICTBaMH, HEOOXOAMMBIMHU IS
UCIIOJHEHUsI UMY TPYIOBBIX 0053aHHOCTEH;

® BBHILIAYMBATE B IIOJHOM pa3Mepe I[PUYUTAIOLIYIOCS pabOoTHUKAM
3apabOTHYIO IUIaTy B CPOKH, YCTaHOBIEHHBIE TpymOBEIM KojxekcoM P® u
HacrosamMmu [ Ipasunamuy;

® CBOEBPEMEHHO BBINOIHATh MPEANUCAHUS FOCYAapCTBEHHBIX HaI30pHBIX
U KOHTPOJIBHBIX OPTaHOB;



e oOecreguBaTh OBITOBBIE HYX bl PAOOTHUKOB, CBS3aHHBIE C UCTIOIHEHUEM
UMH TPYJIOBBIX O0s3aHHOCTEH;

® CBOEBPEMEHHO pacCMaTpuBaTh U BHEAPSTH MPENTIOKEHUS pabOTHUKOB,
HalpaBJIeHHBIE HA ylIy4lleHne paboTel OpraHuszaiuy, NoAAepXKUBaTh U HOOIIPSTH
JTy4IuX pabOTHHKOB;

® YKPEIUIATh TPYAOBYIO JUCHUIUINHY, YIy4IlaTh yCIOBUS TPYAa;

e oOecredyuBaTh HaAJeXalllee COIepKaHWe IMOMEIIeHUN; WX OTOIUICHHe,
OCBELIEHHEe, BEHTMALNIO, 000pyIOBaHME; CO3aBaTh HOPMAIbHBIE YCIOBUS IS
XpaHEeHUsI BepxXHeH oJex 16l paboTHUKOB OpraHuzaruy;

® KOHTPOJHMPOBaTh coOOMOfeHHME pabOTHUKaMKU BceX  TpeOoBaHUU
MHCTPYKIMM II0 TEXHHUKe 0€30I1aCHOCTH, IIPOTUBOIIOKAPHO! OXpaHEe;

® Co3JaBaTh YCIOBHS JUISI  IIOBBILEHUS IIPOU3BOJUTENBHOCTH TpPY.a,
YIIy4IIeHrs] KAa4eCTBA PaGOTEI, TIOBBIIIATE POJIb MOPAIBEHOTO CTHMYIMPOBAHKS TPY/IA,
pelIaTh BOIIPOCHI O MOOIIPEHUH TEPEIOBBIX KOJUIEKTUBOB U OTAEIBHBIX PAOOTHUKOB;

e o0ecre4yuBaTh CHUCTEMAaTHYECKOE ITOBBIILIEHUE JEOBON KBalU(UKALUU
paboTHHKOB OpraHuzanuy;

e crnocoOCTBOBaTh CO3JaHHUIO B KOJUIEKTHBE [I€JI0BOM, TBOPYECKOM
00CTaHOBKH, MOAAEPKUBATh HHUITMATUBY U aKTUBHOCTH Pa0OTHUKOB;

® BHUMAaTEIbHO OTHOCUTHCS K HyXJaM U 3arpocaM pabOTHUKOB;

® OCYyHIECTBIATH 00s3aTeNbHOE COLMAIBHOE CTpaxoBaHME PaOOTHUKOB B
HOpsiIKE, YCTaHOBIEHHOM (beepabHBIM 3aKOHOM;

e BO3MelIaTh Bpel, MpUYMHEHHBIH paOOTHUKAM B CBSI3U C HCIOJIHEHHEM
UMU TPYAOBBIX 00sS3aHHOCTEH, KOMIIEHCUPOBAaTh MOPAJIBHEIN Bpes B MOPSAKE U Ha
YCIIOBUSIX, YCTAHOBJIEHHBIX POCCUHCKUM 3aKOHOIATEIHCTBOM.

4.2. Anpvunuctparnus OpraHu3zalliy UMeeT MpaBo:

® 3aKJII0YaTh, U3MEHSITH U PACTOPTaTh TPYAOBBIE JOTOBOPHI ¢ pabOTHUKAMU
B IOPSANKE U HA YCIOBHUAX, KOTOpPHIE YCTAaHOBJIEHbI [pynoBeiM Koaekcam PO,
UHBIMU (QeepalbHbIMU 3aKOHAMU;

® IIOOLIPSTH paOOTHUKOB 32 JOOPOCOBECTHBIHN 3(h(PEeKTUBHBIN TPYI;

e TpeboBaTh OT paOOTHUKOB MCIOJHEHUS UMHU TPYIOBBIX 00s3aHHOCTEU U
OepeKHOrO OTHOIIEHUS K UMyInecTBy Opranuzanuy;

e npuBiekaTh pabOTHUKOB K [AUCHUIUIMHAPHOM U  MaTepuaabHOU
OTBETCTBEHHOCTH B IOPSAKE, YCTAaHOBIEHHOM TpyaoBeIM Kojexkcom P®, mHBIMU
(enepalbHBIMU 3aKOHAMU;

® IpUHMMATh JIOK&JbHBIE  HOPMATUBHBIE  aKThl [0  BOIPOCAM,
pEryIUpyIOIIUM B3aUMOOTHOIIEHUSI paOOTHUKOB U OpraHusaluy;

e co3xaBaTh OOBeAMHEHHUs paboTolaTeniell B IeNSIX MPeACTaBUTENIBCTBA U
3aIUTHl CBOMX MHTEPECOB U BCTYIIATh B HUX.

5. YCJIOBHA TPY JA

kg HopMmanbHass ~ OpOOODKUTENBHOCTE — pabodero  BpeMeHH
aIMUHUACTPATUBHO-YIIPABJIEHYECKOT0, BCIIOMOTATEIBHOIO TIEPCOHAlla HE MOMXKET
npeBblaTh 40 4acoB B HEZEIIO.

HopmansHas mpoI0KUTEIFHOCTh paboyuero BpeMeH! COKpaIaeTcs Ha:




e 16 yacoB B HeneMO — ISl paOOTHUKOB B Bo3pacte 10 16 JeT;

e 5 4acoB B HeJeN0 — IS paOOTHUKOB, SIBISIOIIMXCS UHBaIAAAaMu | umu
II rpynmsr;

e 4 4gaca B HeJler0 — I paOOTHHUKOB B Bo3pacte oT 16 mo 18 mer;

e 4 yaca B Hee/o U Oojlee — 711 paOOTHUKOB, 3aHATHIX Ha paboTax C
BpeIHBIMA W (WJIM) OIACHBIMH YCIOBUSIMH TpYJa, B TOPSAKE, YCTAaHOBIEHHOM
IIpaBurensctBom PO. | .

HakanyHe HepabouMX Mpa3sJHUYHBIX IHEH MPOJOJDKUTENBHOCTH pabodero
ITHS COKpaIllaeTcsi Ha OJIUH Jac.

Hepabouumu mpa3IHIIHBIME JHSIMEA B Poccuiickoii Memepaliu sIBIISIOTCS:

1 u 2 suBaps — HoBslii roz;

23 deBpaiist — Jlens 3anmutHruka OTeuecTBa;

8 mapTta — MexxayHapO HBIN KEHCKUN [1eHb;

1 wmas — Ilpa3nauk BecHsl u Tpyaa;

9 mas — Jlens IToGensr;

12 urons — Jlens Poccun;

4 HOs10ps — JleHb HapOAHOTO €IUHCTBA

[TpoomKUTETPHOCTS PabOTHI MO COBMECTUTENBCTBY HE MOXKET IPEBBILIATH
4 yacoB B JI€Hb U 16 4acoB B HEJIEIIO.

5.2. B Oprasuzauuu 1151 a AIMUHUCTPATUBHO-YIIPABIEHYECKOT0,
BCIIOMOTaTeJIFHOTO TepCoHalla yCTaHaBIMBaeT s 6-1HeBHas pabodasi HeJeus ¢
OJIHUM BBIXOJIHBIM JHEM: BOCKpECEHBE.

Bpewms nagana pa6otsr: 08.00 g

ITepepsris: ¢ 12.00 -13.30 4.

Bpewmst okonuanus pabots: 16.30 4.

Jlnis mpernogaBarenelt mpoa0DKUTETFHOCTh pabouero BpeMeHH ONpeAesieTcs
y4eOHBIM pacliCaHUEeM.

Bpems Hauana v OkoHYaHHS PabOTHI (CMEHBI) ONpeeNsieTcss rpapuKaMu
CMEHHOCTH, KOTOpBIE YTBEpPXKOAIOTCS B YCTAHOBIEHHOM mopsake. [ paduku
CMEHHOCTH JTOBOMSTCS 0 CBEAEHHUS paOOTHUKOB HE IO3[HEe ueM 3a | Mecsl 10
BBEJCHUS WX B JeHCTBHEe M O0sM3aTeNbHBI KakK Uil pabOTHUKOB, TaK U JUIs
agvMuHECTpaumu Opranuzaiuu. [IpogomKuTeIbHOCTh CMEHBI He MOXKET OBITh Oolliee
12 gyacoB. PaGoTa B TeueHuUe ABYX CMEH MOJAPS 3allpelaeTcsl.

5.3. JIs OTOeNbHBIX KaTeropuii pabOTHUKOB YCIOBUSIMUA TPYIOBOTO JOTOBOPA
MOJKET YCTaHABIIMBAThCS HEHOPMUPOBAaHHBIM pPa0OYU JIeHb — OCOOBIA PEKHM
paboTBl, B COOTBETCTBHH C KOTOPBIM Pa0OTHUKA MOTYT II0 PaCIOPSIKEHUIO
agMuHucTparmu OpraHuzalyy Ipu HeOOXOIUMOCTH SMU30INYECKH IIPUBJIEKAThCS K
BBIIIOJIHEHUIO CBOMX JOJDKHOCTHBIX OOS3aHHOCTEM 3a IpeleinaMyd HOpMallbHOU
IPOJOJDKUTEHFHOCTH paboyero BpeMeHHW. llepedeHb HODKHOCTEN paOOTHHUKOB C
HEHOPMHUPOBaHHBIM pabounm qHeM comepxurcs B [Ipumoxxernu Ne 2 x HacTosAIIM
[IpaBumnam.



PaGOTHMKaM C HEHOPMHPOBAHHBIM pabouMM [JHEM IpefoCTaBIIAeTcs
€XKETOIHBIA TONONHUTENLHBI OMIaYMBaeMBlil OTITYCK ITPOJOJKHTENBHOCTHIO,
onpesieIseMoll WHAUBHIYaTbHBIME TPYIOBBIMH JIOTOBOpaMM, HO He MeHee Tpex
KaJIEHJApHBIX JTHEH. '

5.4. CsepxypouHas  pabora (pabora, Mpou3BogUMas PaOOTHHUKOM IIO
WHHALMATUBE AJIMUHUCTPALMU 32 IpefiellaMd YCTaHOBIEHHON MPOI0DKUTEIEHOCTH
pabouero BpeMeHY, exeOHEBHON pabOTBI (CMeHBI), a Takke pabora CBepX
HOPMaJIBHOI'O YHCjIa pabodymX 4acoB 3a MeECSIl IIPYU CyMMUPOBAaHHOM yueTe pabouero
BpeMeHHU), paboTa B BEIXOJHBIE U Hepabouue Npa3fHUYHBIE ITHU, KaK MPaBUIIO, HeE
JIOITyCKarOTCHSL. _

[IpuBneueHue K cBepXypodHOU pabore, paboTe B BBIXOAHBIE U Hepabouwme
Ipa3JIHUYHbIE OHU MOXET IIPOU3BOAUTHCA TOJIBKO C IHMCBMEHHOTO COIJIacHs
paOOTHHKA U B CIydasx, IPeIyCMOTPEHHBIX NeHCTBYIOIIUM 3aKOHOAaTEThCTBOM.

He nomyckaercss mpuBieueHHEe K CBEpXypOUHBIM paboTam OepeMeHHBIX
KEHIIUH U pabOTHUKOB B Bo3pacTe 110 18 jer.

CBepxypouHble pabOThI He OJDKHBI MIPEBBIIATE AJIs KaKaoro paboTHuKa 4
4acoB B T€YEHHUE ABYX AHEH noapsa u 120 4acos B rof.

5.5. AnvuHHCTpauus o00s3aHa OpraHU30BaTh TOYHBIM ydeT pabodero
BPEMEHH, OTPa0OTaHHOTO KaXIBIM DPaOOTHHKOM. UYwWciIo  OTpabOoTaHHBIX
pabOoTHUKOM YacoB (IHEH) exeqHeBHO (UKcHpyeTcs B Tabeie ydera pabodero
BpPEMEHU, KOTOPBIH BEIETCS AUPEKTOPOM.

ITopsimok BeneHus tabens yuera pabodero BpeMeH! yTBEPIKIAETCS IPUKA30M
IUpEKTOpa.

5.6. 3ampemiaercsi B pabouee BpeMs OTBIEKaTh PaOOTHHUKOB OT HX
HETIOCPEeICTBEHHON paboThl, CO3bIBaTh COOpaHUs, 3acelaHus, COBEIIAHHUS II0
BOIIPOCaM, HE CBSI3aHHEIM C pabOTOH.

5.7. PaboTHUKaM IpPeNOCTaBISIOTCS €XKEroJHBIe OCHOBHBIC OILIAYHBAEMBIE
OTIIyCKa IPOJOJDKUTENBHOCTIO 28 KaJeHIapHBIX IHEW C COXpaHEHHEM MecTa
paboTel U cpeHero 3apaboTKa.

PaGotHukam Mosoxe 18 5er mnpenocTaBisieTcs YIUTMHEHHBIM —€3KETOIHbIM
OCHOBHOM OIUIAYUBAEMBI OTITYyCK ITPOAOJDKUATENFHOCTEIO 3 1 KalleHIapHBIN 1E€Hb.

IIpenonaBaTesnsiM U 3aBy4y IPEIOCTaBIIIETCS OTITYCK B KOJI-BE 56 KaleHIApHBIX
JTHEMN.

Omara oTITycKa IpOU3BOUTCS He TIO3HEE YeM 3a TPH JHS 0 ero Havaja.

OuepenHOCTE IIPEeNOCTaBICHUS OIUIaYMBAEMBIX OTIYCKOB OIpeNeIsIeTcs
€KEroJHO B  COOTBETCTBUM C TIpaUKOM  OTIIYCKOB,  yTBEPXKIAEMBIM
anMuHuCcTpanuer OpraHu3aliiy He IO037Hee, YeM 3a JBe Helelld IO HACTYILIEHHUS
KaJleHaapHoro roga. I'pauk oTIyckoB o0s3aTeeH KaK Ui aAMUHUCTPAIMH, TaK U
s pabotHrKa. O BpeMeHHU Hauvaja OTIyCKa pabOTHHK HOJDKEH OLITh M3BELIEH B
IMCBMEHHOM (hopMe He I03/1Hee, YeM 3a 2 HeJeH 10 €ro Havaa.

Pabornukam, paGoratromM B Oprausanuud IO COBMECTHTEIHCTBY,
€KETOHBIA OIIaYMBAEMBIN OTITyCK NPENOCTAaBISAETCS OJHOBPEMEHHO C OTIIYCKOM



II0 OCHOBHOU paboTe, 0 4eM pabOTHUK yKa3blBaeT B COOTBETCTBYIOIIEM 3asIBICHUU
C IPUJIOKEHHUEM TIOKYMEHTa ¢ OCHOBHOI'O MecTa paboThl O MEPHOJIE OTITYCKa.

IIpaBo Ha HcCIIONB30BaHME OTIyCKa 3a IEepBBIA Iof paboThl BO3HUKAET Y
paboTHMKA 10 MCTeYeHMH 6 MecslleB HelpephlBHOM paborsl B Opranuzanuu. Ilo
COTJIAIIEHUIO MEXJIy paOOTHUKOM M aIMUHUCTpAIMedl OTIYyCK MOXET OBITh
IPEJOCTaBIeH M JO HCTeUeHUss 6 MecsleB, a B CIEAYIOIMMX Ciydasx
IIPEI0CTABIISETCS B 00S3aTEIEHOM MTOPSIIKE: :

® JKEHIIMHAM — IIepe] OTIyCKOM II0 OEPEMEHHOCTH M pOJaM WK
HENOCPEACTBEHHO II0CJe HEero, JUOO IO OKOHYAaHWUU OTIIycKa II0 yXOay 3a
pebeHKOoM; :

e paboTHHKaAM B Bo3pacte 10 18 JeT;

e paboTHHKaM, yCEIHOBUBIIMM peOeHKa (eTell) B Bo3pacTe 10 3 MECSLIEB.

[To cornameHHI0 MexAy paOOTHMKOM M aIMUHHUCTPALMEN OTIYCK MOMKET
OBITH pa3fesieH Ha 4yacTd. [Ipu sTomM XoTsi OBl OHA M3 YacTed 3TOro OTILyCKa
noJKHaA OBITh HEe MeHee 14 KajleHIapHBIX JHEH.

[IpoaneHue WK MepeHECEHUE €KETOHOI0 OIUIauMBaeMOTro OTITYCKa, OT3HIB
U3 OTITyCKa JOIMYCKAlOTCSl B CIy4asx U B IOpPSIKE, MPeIyCMOTPEHHBIX TpyI0oBhIM
konekcoMm POD.

[Ipy yBOonBHEHMHM paOOTHUKY BBIIUIAUMBAETCS KOMIIEHCAIMS 3a BCE
HEUCIIONIb30BaHHble oTmycka. [lo mHChMEHHOMY 3asBICHHIO paOOTHUKA
HEHCIIONb30BaHHBIE OTILyCKa MOTYT OBITH IIPENOCTABIEHBI €My C IMOCIEIYHOIIHM
YBOJIBHEHHEM (32 HUCKJIIOYEHUEM CIIy4aeB YBOJBHEHHUS 32 BUHOBHBIC NEHCTBUS).
IIpu >TOM OHEM yBOJIBHEHUS CUMTAeTCs MOCIEAHHHM NeHb OTIycKa. PaboTHHMK B
3TOM cllydae BIIpaBe OTO3BaTh CBOE 3asBieHHe 00 YBOJBHEHHU N0 JHS Hadaja
OTIIycKa (ecnM Ha €ro MecTO He IpUIVIAlleH B IOpsAKe IepeBoja APyrou
pabOTHUK).

Ilo ceMelHBIM OOCTOSTENBCTBAM U APYTUM YBaOXUTEIBHBIM IPUIHHAM
pPabOTHUKY 10 €ro IMMCBMEHHOMY 3asBICHHIO MOXET IMPEIOCTaBISIThCS OTIIYCK 0e3
COXpaHeHUs 3apa0OTHOM IUIATHI, MPOJODKUTEIBHOCTE KOTOPOTO OIpeNessieTcs 0o
COIVIALICHUIO  MeXOy pabOTHHUKOM U  agMHHHCTpammed. B ciywasx,
IIPEAYCMOTPEHHBIX TpynoBeIM KozekcoM P® (paborarommM NeHCHOHEpaM II0
CTapocTy — 10 14 KajleHIapHBIX OHEW B romy; pabOTHHKAM B CITydasX pPOXKICHUS
pebeHKa, perucTpanuu Opaka, cMepTy ONU3KUX POJCTBEHHUKOB — 110 5 KaJleHIapHBIX
IHEH W Jp. KaTeropusM paOOTHHUKOB) aIMHHUCTpAIMs O0s3aHa IIPEIOCTaBIISATH
TaKOH OTITYCK.

5.8. 3apaborHas miara pabotHuKaM OpraHW3alyy BHITIAYMBAETCS IBa pasa
B MECSIII:

® aBAHC BBHIIUIAYMBAETCS 10 25 YUCIIa PAaCUETHOIO MECAIIA;

® OKOHYATEJIbHBIM pacyeT 3a OTpaOOTaHHBIA MecsI] BhIMIauyuBaeTcs 10 10
qHClla MecsIla, CIASAYIOIIEeT0 338 PACUETHEIM.

Mecto BBIILIATEI 3apaOOTHOM IUIATBI OIpeNeNseTcs WHAWBUIYaTbHBIMU
TPYZAOBBIMH JIOTOBOPaMHU.

B 1eHb OKOHYATEIBHOIO pacueTa 3a OTPabOTaHHBIA MeCSI] aIMUHHUCTPALUS
o0s3aHa BBIAATH PAOOTHUKY pAacYeTHBIA JINCTOK, CONEPKAIUMN CBENEHHUS O



COCTaBHBIX YacTsX 3apabOTHOMU IUIATHI, IPUYUTAIOLIENCS eMy 3a COOTBETCTBYIOLIUAN
TIEPHOJI, pa3Mepax U OCHOBAaHUAX MPOM3BEACHHBIX yAEP)KaHUi, a Takxke 00 obuei
JIEHE)KHOU CyMMe, oJIeKalllel BIILIaTe.

[Tpu coBmazieHuy THS BBIILIATHI C BBIXOIHBIM HUIIM HEPAOOUUM Ipa3THHIHBIM
JTHEM BBITIJIaTa 3apa00THOM TUTaThl MPOU3BOIUTCS HAKaHyHE 3TOTO JTHS.

6. [IOOIPEHNMA 3A YCIIEXU B PABOTE
-

6.1. 3a [moOpOCOBECTHOE MCIIOIHEHUE TPYIOBBIX 00s13aHHOCTEH,
OPOJOJDKUTENbHYI0O U Oe3ympeuHyro paboTy, HOBAaTOpcTBO B  TpyHe
aIMUHHUCTPALIHS OOIIPsIET paOOTHUKOB!

e 00BsBIeHUEM 0JIAar0JapHOCTH;

® BBIJIAYEU IIPEMUMY;

® HarpaxJIeHHeM LIEHHBIM IT0OAapKOM;

e mHarpaxaeHueM I[louerHoil ['pamotoii Opranuszanuu.

[Toompenust oOwsABISIIOTCST B Ipukase mo  OpraHu3anuy, JOBOASTCS IO
CBEZIEHUS BCET0 KOJIJIEKTHBA.

[Ipy nDpumMeHEeHWH Mep TMOOIIpeHus  obecredrBaeTCsl  COYETaHUE
MaTepPHAIBHOTO U MOPAIBHOTO CTUMYJIMPOBAHUS TPYIa.

3a ocoOble TpyAOBbIE 3acayru paboTHUKK OpraHu3anuy NpeaCTaBISIIOTCS B
BBIIIECTOSIIIME OPraHbl K IOOLIPEHHI0, K HarpaXkKA€HUIO TIOCYyIapCTBEHHBIMU
OpJleHaMH, MeJajsIMH, MOYeTHBIMU TIpaMOTaMH, HarpyJHbIMH 3HAuYKaMU H K
IIPUCBOEHHUIO NTOYETHBIX 3BaHUM U 3BAHUIO JIyUIlIero pabOTHHUKA 110 PO ECCUu.

7. B3bICKAHIS 3A HAPVIIIEHUS TPY JOBOW JVICILIUIIJIMHEI

7.1. 3a coBeplIeHUE AUCIHUIUIMHAPHOTO IIPOCTYIKA, TO €CTh HEUCIIOTHEHUE
WY HEeHaJIeXKallee UCIIOTHeHHe pabOTHIUKOM II0 €r0 BUHE BO3JIOKEHHBIX Ha HETO
TPYZAOBBIX O0s3aHHOCTEH, aIMUHUCTpALIUSI UMeeT MPaBO MPUMEHUTH CJIeIyIOIIHe
JTUCHUITUHAPHEIE B3BICKAHU:
® 3aMeyaHue;
® BEITOBOD;
® YBOJbHEHHE I10 COOTBETCTBYIOILIUM OCHOBAHUSIM.
YBOIBHEHHE B KadecTBe IUCLHUILNIMHAPHOTO B3BICKAHUS MOXKET OBITh
IIPUMEHEHO 3a:
® HEOJHOKpPaTHOE HEHUCIIOJHEeHWe pabOTHUKOM 0e3  yearcumeibHblX
npuYduH TPYIOBBIX OOSI3aHHOCTEH, €CIIM OH MMEeT HECHSTOE WU HeIOoralleHHOEe
TUCHUTUTHHAPHOE B3BICKAHUE;
® OJHOKpaTHOe rpy6oe HapylieHHe paOOTHUKOM TPYIOBBIX 00sS3aHHOCTEM,
B YaCTHOCTH:
- 3a npoz2yn (oTcyTcTBHE Ha paboueM MecTe 0e3 YBaKUTEIbHBIX MPHIHH
OoJsiee yeThIpeX YacoB MOIPSI B TEUEHUE paboUero JHs);
- TOsBJIEHHE Ha paboTe B COCTOSHUHU AKOTOJBHOTO, HAPKOTHYECKOTO WIIN
MHOT'O TOKCHUYECKOI'O ONbAHEHUA,



-s

- pazznauieHue KOMMepYecKou maiiHol, CTaBIlIed U3BECTHOU pabOTHUKY B
CBSI3U C UCITOJIHEHHEM UM TPYIOBBIX 005 13aHHOCTEH.

Ilpumeyanne: I[lepedyeHb CBeNEHUN, COCTaB/ISIIOLIMX KOMMEpPUYECKYIO TaiHY,
YTBEPKAAETCS MIPUKA30M IUPEKTOPA; '

- coeepuwieHue XxuuwjeHua (B TOM UHCIE MEJKOro) MMYyIIecTBa
Opranuszanuu, pacTparbl, YMBIIUIEHHOTO €ro YHHUYTOXXEHHUS WU
IIOBPEXIEHUS, YCTAHOBJIIEHHBIX BCTYNMBIIMM B 33KOHHYKO CHILY
IIPUTOBOPOM CyJa WIM IIOCTAHOBJIEHMEM OpraHa, yIOJIHOMOYEHHOI'O Ha
IIPUMEHEHUE aIMUHUCTPATUBHBIX B3bICKAHU;

- Hapyuwienue padoOmMHUKOM mpedoeaHull no oxpane mpyoa, €Clli 3TO
HapyILLIEHUE MOBJIEKIIO 32 COOOM TSKKME TOCIENCTBUS;

® COBEpIIECHHWE BHUHOBHBIX JEUCTBUM paOOTHHUKOM, HEMOCPEICTBEHHO

00CITy)KUBaIOIINM JeHEeXHbIe WU TOBapHbIE [IEHHOCTH, €CIU 3TH JEeUCTBUS JAIOT
OCHOBaHUE ISl ympambl 006epus K HeMy CO CTOPOHBI aIMUHUCTPALIH;

® COBeplIeHHE Pa0OTHUKOM, BBITIOJHSIOIMIMM BOCIUTATENIbHBIE (QYHKIIUH,

amopaibH020 NPOCMYNKA, HECOBMECTUMOTO C IIPOJOKEHNEM TaHHOU paboThI;

® [IpUHATHE HEOOOCHOBAHHOIO pEILEHUsT OTBETCTBEHHOI'O 3a Y4eOHYIo

wiomanky OpraHusaiuy, 3aMeCTUTEISIMA  JTUPEKTOpa U TJIaBHBIM OyXrajirepowm,
MOBJIEKIIEr0 3a coOOM HapylleHHe COXPaHHOCTH HuMyllecTBa (OpraHuzaiuu,
HEIIPaBOMEPHOE €r0 MCIIOIb30BaHue WU HHOH yiepO uMyiiecTsy OpraHu3aiui.
JlucuuniuHapHoe B3bICKaHWE B BHUJE YBOJIBHEHHS HE MOXET OBITh
NPUMEHEHO K OepeMEeHHBIM KeHIIUHAM. Y BOJIbHEHHE paOOTHUKOB B Bo3pacTte 10 18
JIET JIOIyCKaeTCs TOJIBKO C COIJIaCHhsl COOTBETCTBYIOLIEW TI'OCYIapCTBEHHOU
WHCIIEKIUY TpyJa U KOMUCCHUHU 10 JieJIaM HeCOBEPILIEHHOJIETHUX U 3allUTe UX IIpaB.

7.2. JlAcuuIUIMHApHOe B3BICKaHME MOXXET OBITh HAI0XXEHO TOJIBKO
nupekTopoMm Opranusaiuy.

Jlo mnpuMeHeHHs MUCHUIUTMHAPHOTO B3BICKAHUS aJMHUHUCTpAIMI IOJDKHA
3aTpeboBaTh OT paboTHUKa OOBSICHEHHMEe B IHMCBMEHHON (opMme. B cimydae oTkasa
pabOTHMKA 1aTh YKa3aHHOE OOBSCHEHHE COCTABIISIETCS] COOTBETCTBYIOIIMH aKT.

JlucuuninuHapHOe B3bICKaHUE NIPUMEHsIeTCs He MO3JHee OJHOr0 Mecslla CO
IHS OOHApy)KeHMsI IpOCTyIIKa, HE CYUTas BpeMeHHU OOJe3HH pabOoTHHUKA,
npeOBIBaHUS €T0 B OTITYCKe.

JucnunnuHapHoe B3bICKaHHWE HE MOJXKeT OBITh NPUMEHEHO II03/IHee 6
MECSIIEB CO JHS COBEPIIIEHUS MTPOCTYIIKA.

3a Ka)XAbIM IUCIUILIMHAPHBIN IPOCTYIIOK MOXET OBITh MPUMEHEHO TOJBKO
O/JIHO QUCLIMILIMHAPHOE B3bICKAHHUE.

IIpuka3 o NpUMEHEHWU [AUCLUIUIMHAPHOTO B3BICKAHWS OOBIBISETCS
paOOTHHKY IO/ PaCIIUCKY B T€UEHUE TPeX AHEU CO IHS ero U3MaHMs.

7.3. Ecim B TedeHHMe roma co [HS IpUMEHEHUS TUCHUILUIHHAPHOTO
B3BICKaHMS pPaOOTHUK He OyIeT MOABEprHyT HOBOMY IHCHHUILIMHAPHOMY
B3BICKaHHUIO, TO OH CUMUTAETCS] He UMEIOLIUM JUCHUIUITMHAPHOTO B3BICKAHUS.

AJIIMMHHCTpanus [0  MCTEYEeHUs roja Cco  JOHS  IPUMEHEHHsS
JUCIUIUIMHAPDHOIO B3BICKAHMUS KMEeT IIpaBO CHSITh €ro ¢ paboOTHHKA II0



&

COOCTBeHHON WHHIMATHBe, IpockOe caMoro paboTHHKA (U3JIOKEHHOH B
IIICBMEHHOM 3asIBIIEHUH ), XO/IaTaliCTBY €ro HeroCPeICTBEHHOTO PyKOBOIUTEIIS.

Hacrosimmue IlpaBumna BBIBEIIMBAIOTCS BO  BCEX  CTPYKTYPHBIX
nojpasaeneHusx Opranuszaiuy Ha BUTZHOM MeCTe.



